	Question 
	Yes 
	Partly 
	No

	Do you have someone with responsibility for volunteers?
	
	
	

	Do volunteers know who that person is and what their role is?
	
	
	

	Do volunteers have role descriptions?
	
	
	

	Does that person meet with volunteers to discuss their work?
	
	
	

	Do volunteers attend meetings?
	
	
	

	Do you have a system for volunteers to keep up to date in what is going on?
	
	
	

	Do you have induction training?
	
	
	

	Do you have ongoing training?
	
	
	

	Do you keep a file on each volunteer?
	
	
	

	Do you have any volunteer polices and procedures in place?
	
	
	


